Black Bourton Health and Safety Risk Assessment 2024

Topic Risk Identified H/M/L Management of risk Action Review Frequency Comments
Precept Not Submitted to WODC L |Submission date minuted Diary Annually
followed up by treasurer
Not paid by WODC L |Check and report by Treasurer Diary Twice Yearly
Adequacy of Precept H [Review of budget at each parish Diary 10 x Year
council meeting
Financial Records Inadequete records L |Treasurer and Council check All 10 x Year
Regular internal audit and annual
external audit
Wrong Payment made online L |Chairman or one other has to authorise payment. RFO & Chariman 12 x Year
Salary of Clerk Wrong salary paid L |Payment online Treasurer 12 x Year
Salary payment late L |date of payment minuted Treasurer 12 x Year
Election Costs Invoice at agreed rate L |Treasurer and Couucil check All 4 Yearly One off payment
after local elections
VAT VAT analysis M |All item in cash book Treasurer Annually
Charges on purchases L |Consider all items in cash book Treasurer Annually
Claimed within time limit M  |Agree returns submitted Treasurer 10 x Year
Partial exemption applies M |Treasurer verify Treasurer 1/2 yearly
Grants and Support Power to pay L |Review of monies available Treasurer 10 x Year
Agreement of council to L  |Review of monies available All 10 x Year
pay
Conditions agreed L |Reasonable conditions agreed All 10 x Year




Cheque and Voucher 2 signatories per cheque and on Signatories 10 x Year
voucher 1 autorisation online
Follow up verification Treasurer Treasurer
Reserves Adequacy Consider budget setting Treasurer 1/2 Yearly
Earmarked/contingency Review Minutes with Treasurer All 1/2 yearly
Assets Loss damage Annual inspection, update All
insurance, asset & risk register
Risk or damage to 3rd Review adequacy of Public
party property or Liability Insurance All Annually
individuals
Loss Consequential loss due Insurance cover review of All Annually On review of cover
to critical damage or 3rd adequacy
party.
Cash/Chgs Loss through theft or Insurance cover review of All Annually On review of cover
dishonesty adequacy
Cheque Payments Unauthorised payment All cheques require 2 signatories All except Treasurer |10 x Year Treasurer is not a signatory
Maintenance Poor performance of Annual inspections All Annually
assets or amenities
Legal Powers lllegal activery or payment Educate members as to their All 10 x Year Ongoing
legal responsibilities
Best Value Overspend on services Ensure correct tendering for All 10 x Year
services
Borrowing/Lending Adequecy of finances to Financial review and cash flow Treasurer/All as required




repay loan

Grants from DC Claims procedure Treasurer and Council check 1/4 All Quarterly
Receipt of grant when Treasurer to report to council. Treasurer/All 10 x Year
due
Direct Costs and Goods not supplied Treasurer to check Treasurer 10 x Year
Overhead expenses
Invoice incorrectly Treasurer to check Treasurer 10 x Year
calculated
Cheque payable Treasurer to check Treasurer/All 10 x Year
excessive
Cheque payable to wrong Treasurer to check Treasurer/All 10 x Year
party
Minutes Accurate and legal Clerk and council check at each All 10 x Year
meeting
Members interest Conflict of interest Update Declaration of interests All 10 x Year at each meeting
Insurance: Possible claim by Maintain adequate insurance All Annually At renewal of
Personal members of the public cover against such a claim insurance cover
Insurance: Risk or damage to 3rd Maintain adequate insurance All Annually At renewal of
party, property or cover against such a claim insurance cover
individual.
Recreation/ Risk or damage to 3rd Review adequacy of Public All Annually At renewal of

playground

or individual

Liability Insurance

insurance cover




Maintenance of play Annual ROSPA inspection All Annually
area and hard surfaces adherence to recommendation
Rental Review cost from Christ church All 3-yearly Leasehold
college
Village Green and Risk or damage to 3rd Review adequacy of Public All Annually At renewal of
Iron seat party, property or liability insurance insurance cover
individual
Village Maintenance |Risk or damage to 3rd Risks associated with those All As required Monitored by Clir (3
Grass Cutting party, property or activities are adequately year contract)
individual managed by contractors
War Memorial Risk or damage to 3rd Review of adequacy of Public All Annually
party, property or liability insurance
individual
Bus shelter Risk or damage to 3rd Review of adequacy of Public All Annually
party, property or liability insurance
individual
Notice Boards Risk or damage to 3rd Review of adequacy of Public All Annually
party, property or liability insurance
individual
Trees Risk or damage to 3rd Annual inspection of trees and Appointed CliIr Annually

party, property or

individual

Review of adequacy of Public

liability insurance




Risk Assesment Doc  |To be updated and Regular disscuions and updates All 4 x Year
reviewed on a regular of the document
basis

Nature Trail Risk or damage to 3rd Review of adequacy of Public Appointed CllIr 2 x Year Physical inspection
party, property or liability insurance and report on condition
individual of trail.

Dog Waste bins Risk or damage to 3rd Review of adequacy of Public All Annually insurance cover
party, property or liability insurance
individual

Emergency Plan Local Emergency Annual review of leaflet All Annually Leaflet distibuted.
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